
2010 AB Honor Roll Data Entry Instructions 
Spring 2010 Semester Deadline is July 19, 2010 at midnight 

1. Log into the Participant Database and click on the Participant Opportunities icon.  

2. Under the current year heading, click on the appropriate A/B Honor Roll link (Spring or Fall).  For example, the 

current reporting semester is Spring 2010.  This will pull up a page similar to the one below: 

 
3. In order to mark participants as A/B Honor Roll recipients, click on the first letter of their last name within the 

“Add Participant to this Opportunity” box.  This will bring up a list of all of the participants whose name begins 

with the selected letter. 

4. Once the list is visible, click on the name of the desired participant to highlight it. Then click on “Add Participant” 

to add them to the opportunity.  

 
5. Once the participant has been added to the opportunity, their name will appear in the list on the left hand side 

of the page.  To remove a record that was added incorrectly, with the name highlighted, simply click on the 

“Remove” link in the Action column.  

 


